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INTRODUCTION 
 
 

A. Greenville County is designated as the host county for Pickens County citizens 
who have been evacuated according to the Oconee Nuclear Station (ONS) 
evacuation plan. 

 
B. The Greenville County Radiological Standard Operating Guide provides 

guidance, coordination, and utilization of resources in support of the operations 
for a Reception Center and Congregate Care (RC/CC) facility. 

 
C. The plan is written in accordance with the planning standards contained in 

NUREG-0654, FEMA REP-1, REV. 2. 
 

I PURPOSE 
 
 

This plan is to establish the guidelines for Reception Center and Congregate Care 
(RC/CC) facility operations in the event of an incident at Oconee Nuclear Station. 

 

II SCOPE 
 

A. This plan interfaces with the Greenville County Emergency Operations Plan 
(EOP) by describing methods, equipment, and materials needed to set up and 
operate a Reception Center and Congregate Care facility to allow for the 
monitoring of public evacuees and the containment of their vehicles if required. 
The objectives for the operations of the facility are as follows: 

 
• Organize and staff a Reception Center and Congregate Care Facility. 

 
• Identify contamination by monitoring evacuees arriving at the RC/CC. 

 
• Decontaminate contaminated evacuees and animals (if applicable to the 

facility) to less than 300 CPM. 
 

• Prepare records to document those persons/animals who were equal to or 
greater than the 300 CPM limit; decontamination procedures used, the 
effectiveness of this decontamination and the final disposition of 
evacuees/animals. 

 
• Minimize the spread of contamination. 



5  

III ASSUMPTIONS 
 

A. A radiological release may occur or has occurred at ONS in Oconee County, SC. 
 

B. Greenville County will receive timely notification and will establish monitoring 
and decontamination stations. 

 
C. All local, state government agencies and volunteers will respond in accordance 

with appropriate plans and procedures. 
 

D. Emergency operations will be managed using the Unified Command System. 
 

E. Radiological incidents are dynamic and require flexibility in the management of 
allocated resources and adaptability in mission execution based upon the size, 
scope, and intensity of the incident. 

 
F. Individual monitoring takes 3-5 minutes with the Ludlum 3 (20 per hour). Ludlum 

Model 52-1 Portal Monitors will be available at the designated reception center. 
Each portal monitor is capable of monitoring 1 person every 10 seconds or 6 per 
minute (360 per hour). 

 
G. Five percent of the evacuated population would require decontamination per 

reception center location. 
 

V CONCEPT OF OPERATIONS 

A. General 
 

1. All emergency responders on duty and off duty must be clearly 
identifiable by wearing their department’s branding at the time of check- 
in. 

 
2. Reception centers for evacuees will serve as points where radiological 

monitoring and decontamination will be conducted when ordered. 
 

3. Setup the Reception Center and Congregate Care Facility based on the site 
specific map. 

 
4. As the incident expands the number of emergency workers as well as 

equipment will increase and will be requested as needed. 
 

5. Job aids are located in this Standard Operating Guide (SOG). 
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B. Direction and Control 
1. County 

a. RC/CC facility is the responsibility of Greenville County 
Emergency Management. 

 
b. Greenville County Emergency Management will initiate an 

Emergency Operations Center (EOC) activation, provide support 
for agencies to establish Reception Center and Congregate Care 
facilities, and coordinate with Federal, State and Local agencies. 

 
(1) Greenville County has four designated locations for 

Reception Center and Congregate Care facilities within 
Greenville County, in the event of an incident. 

 
(a) Berea High School - 201 Burdine Dr, Greenville, SC 

29617 
 

(b) Greenville Convention Center - 1 Exposition Dr, 
Greenville, SC 29607 

 
(c) Travelers Rest High School - 301 N. Main St. 

Travelers Rest, SC 29690 
 

(d) Wade Hampton High School - 100 Pine Knoll Dr. 
Greenville, SC 29609 

 
(2) Berea Fire Department, Greenville City Fire Department, 

Travelers Rest Fire Department and Wade Hampton Fire 
Department personnel will set up, man and operate 
designated Reception Center/Congregate facility. 

 
(3) Greenville County Emergency Response Team (ERT) will 

support with RC/CC facility set up and operations, as 
needed. 

 
c. Greenville County Emergency Medical Services will coordinate 

triage at the RC/CC facility; provide transportation to Prisma 
Health Greenville Memorial Hospital for radiological 
contaminated evacuees and other duties as needed. 

 
d. Greenville County Sheriff’s Office, Greenville City Police 

Department Travelers Rest Police Department will coordinate 
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traffic control points, shelter security, contaminated vehicle 
security and other duties as needed. 

 
e. Greenville County Animal Care will assist with pet 

decontamination and sheltering of household pets and service 
animals. 

 
f. Greenville County Department of Health and Environmental 

Control (DHEC) will provide staff for a “Point of Dispensing” of 
Potassium Iodide (KI) if needed, address environmental concerns, 
and advise of disposal of contaminated water. 

 
(1) Potassium Iodide is stored at Greenville County Health 

Department, 352 Halton Road Greenville, SC 29607. 
 

g. Greenville Department of Social Service (DSS) in coordination 
with local government is responsible for shelter staffing and 
managing the registration process. Coordinate the provision of 
ongoing mental health services with the Department of Mental 
Health and private providers. 

 
h. Greenville County Red Cross will provide shelter personnel 

consistent with Red Cross Guidelines, including a shelter manager. 
A shelter manager will assure evacuees have been monitored for 
contamination and not contaminated before entering in the 
congregate care facility. The Red Cross will also feed all personnel 
(evacuees and staff for the RC/CC). 

 
i. Training 

 
(1) Greenville County Emergency Management will coordinate 

annual Radiological Training with SCEMD Radiological 
Emergency Preparedness section. 

 
(2) Sign in sheets will be kept on file at Greenville County 

Emergency Management Office. 
 

(3) Greenville County Emergency Management or designee 
may conduct “Just- in-time training” if needed. 
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j. Equipment 
 

(1) Greenville County Emergency Management will coordinate 
annual Radiological equipment calibration with SCEMD 
Radiological Emergency Preparedness section. 

 
(2) Greenville County Emergency Management will conduct 

quarterly checks on the Ludlum Model 3. The checks will 
be logged and kept with the equipment. 

 
(3) Greenville County Emergency Management will keep an 

inventory record 
 

(a) Portal Monitor 52-1 
 

(b) Ludlum Model 3 
 

(c) Permanent Record Dosimeter (PRD) 
 

(d) Direct Reading Dosimeter (DRD) 
 

k. Greenville County will utilize SC Radiological Equipment and 
Personnel Redistribution (REPR) plan per the Standard Operating 
Procedures (SOP) as needed. 

 
l. The direction of re-entry of evacuees will be coordinated by 

Pickens County and State partners, Greenville County Emergency 
Management will support the process. 

 
 

2. Federal and State 
 

a. South Carolina Department of Health and Environmental Control 
(DHEC) is charged with responsibilities below: 

 
(1) Coordinating local health department planning for 

radiological incidents at Nuclear Power Plants. 
 

(2) Distribute potassium iodide (KI) as needed. 
 

(3) Coordinate the provision of ongoing mental health services 
with the Department of Mental Health and private providers. 
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(4) Provide an environmental and hazmat technical liaison for 
guidance and advice. 

 
(5) Refer to the South Carolina Radiological Emergency Response 

Plan Site Oconee County Nuclear Station Specific Plan Part 
One. 

 
b. SCEMD is the lead state agency for coordinating the State’s offsite 

consequence management response to an incident at a Nuclear 
Power Plant (NPP). 

 
c. Upon declaration of a State of Emergency, and agreed upon by the 

county authority, overall responsibility for direction and control of 
emergency operations may be assumed by the State Emergency 
Response Team (SERT). 

 
d. South Carolina Department of Social Services (DSS) in 

coordination with local government is responsible for shelter 
staffing and managing the shelter registration process. Coordinate 
the provision of ongoing mental health services with the 
Department of Mental Health and private providers. 

 
e. The Red Cross, in coordination with the county mass care 

agencies, will assist with managing shelter operations. Reception 
centers will be supported by the Red Cross. Refer to the South 
Carolina Radiological Emergency Response Plan Site Oconee 
County Nuclear Station Specific Plan Part One. 

 
f. SCOREREP, South Carolina Standard Technical Radiological 

Operating Procedures (SCSTRERP) and South Carolina Standard 
Technical Radiological Operating Procedures (SCSTROP) provide 
further detail Direction and Control. 

 
VI. COMMAND AND CONTROL 

 
A General 

 
1. Communications between the EOC and the RC/CC facility will be 

established to ensure a timely flow of information regarding 
responsibilities and incident status. The hosting fire department lead 
position or designee at the facility (now to be known as the RC/CC 
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Facility Coordinator) is responsible for maintaining timely 
communications with the EOC. 

 
2. Basic reports to and from the EOC from the RC/CC facility should 

include: 
 

a. When the facility will be activated and operational. 
 

b. First detection of contamination on evacuees, animals, vehicles 
and/or equipment. 

 
c. If an individual or animal cannot be successfully decontaminated. 

 
d. Facility status reports on an hourly basis or as deemed necessary 

by the RC/CC Facility Coordinator. 
 

e. Any resource or item needs. 
 

VII NOTIFICATION 
 

A. In accordance with NUREG-0654/FEMA REP-1, Rev. 2, radiological 
accidents can be categorized into one (1) of four (4) ECLs. (See activation 
levels in the end of this plan.) 

 
B. Nuclear Power Plant (NPP) Emergency Classification Levels (ECL) 

1. Notification of Unusual Event (NOUE) 
2. Alert (ALERT) 
3. Site Area Emergency (SAE) 
4. General Emergency (GE) 

 
C. Greenville County Notification and Emergency Activation Levels 

 
1. Initial Notification 

 
a. Greenville County Emergency Management will be 

notified by Pickens County Emergency Management if an 
incident occurs at Oconee Nuclear Station. 

 
b. Greenville County will make notifications to emergency 

workers, reception center personnel and reception center 
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facilities utilizing Active 911, Code Red and EOC Staff 
contacts. 

 
2. Emergency Activation Levels 

 
a. Greenville County will activate the EOC at Emergency 

Classification Level (ECL) Site Area Emergency (SAE), as 
needed or upon request of Pickens County or SCEMD. 

 
b. Greenville County will begin setting up Reception 

Centers/Congregate Care facilities at Site Area Emergency 
(SAE), as needed per Protective Action Decisions (PAD). 

 
c. At General Emergency (GE), Reception Center/Congregate 

Care facilities will be open and operational to accept 
evacuees, as needed per Protective Action Decisions 
(PAD). 

 

VIII POSITION RESPONSIBILITIES 
 

NOTE: The positions below are recommended for the sites based on the 
complexity and size of the incident. Not all positions may be filled. Job aids may 
be found in the table of contents. 

 
A. RC/CC Facility Coordinator 

 
1. Directs the overall RC/CC facility operations. 

 
2. Assures that activities are preformed safely and in accordance with 

acceptable procedures and practices. 
 

3. Assures that activities are performed in a manner that minimizes the 
spread of contamination. 

 
4. Releases all restricted RC/CC facility areas as soon as is practicable. 

 
5. Requests assistance from the EOC Radiological Officer for the disposition 

of any individual who cannot be successfully decontaminated. 
 

6. Refers individuals having injuries for medical attention. 
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7. Keeps the EOC Radiological Officer informed regarding RC/CC facility 
operations. 

 
8. Coordinates with Shelter Manager to ensure proper evacuees processing. 

 
B. RC/CC Radiation Safety Officer 

 
1. Ensures that activities are preformed safely and in accordance with 

acceptable procedures and practices. 
 

2. Ensures that all RC/CC staff is issued and properly using dosimetry. 
 

3. Ensure that emergency worker radiation exposure limits are not exceeded. 
 

4. Corrects any unsafe condition, area, or practice. If unable to correct, 
contact the RC/CC Facility Coordinator immediately. 

 
5. If unsafe condition presents an imminent threat of injury, the RC/CC 

Safety Officer will suspend operations in affected area, or entire facility, 
until resolved. 

 
6. Ensure that background radiation levels are monitored at least hourly, and 

noted. 

C. RC/CC Operations Section Chief 
 

1. Directs operational activities, including monitoring, decontamination, 
security, and sheltering. 

 
2. Coordinate activities with other Section Chiefs, Command Staff and 

Facility Coordinator. 
 

3. Ensure staff is rotated out appropriately for rehabilitation. 
 
 

D RC/CC Monitoring Group Supervisor 
 

1. Manages initial radiation contamination monitoring activities. 
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2. Assures that activities are conducted in a manner, which minimizes the 
spread of contamination. 

 
E RC/CC Greeter 

 
1. Provides information to all evacuee drivers entering the reception center 

site. 
 

F. RC/CC Radiological Vehicle Monitor 
 

1. Uses radiation detection instruments (hand held meter or portal monitor) 
to detect the presence of radioactive surface contamination. 

 
2. Directs evacuees to the evacuee monitoring station or contaminated lot for 

decontamination process. 
 

G. RC/CC Radiological Vehicle Monitor Assistant 
 

1. Assists the RC/CC Radiological Vehicle Monitors with paperwork and 
other activities. 

 
2. If evacuee(s) are contaminated escort them to the decontamination area. 

 
H. RC/CC Parking Attendant 

 
1. Directs vehicles arriving at RC/CC to available parking spaces. 

 
2. During an emergency, will utilize all accessible open space, including 

fields for evacuee parking. 
 

I. RC/CC Radiological Evacuee Monitor 
 

1. Once the evacuee’s vehicle has gone through the vehicle monitor, and the 
vehicle monitor does not alarm, the Radiological Evacuee Monitor will 
advise the evacuees to step out of the vehicle and the RC/CC Radiological 
Evacuee Monitor will use radiation detection instruments (hand held meter 
or portal monitor) to detect the presence of radioactive surface 
contamination. 



14  

2. Once the individuals have been screened for contamination the RC/CC 
Radiological Evacuee Monitor will then direct them either the non- 
contaminated area or area designated for the decontamination process. 

 
J. RC/CC Radiological Evacuee Monitor Assistant 

 
1. Assists the RC/CC Radiological Monitors with paperwork and other 

activities as needed. 
 

2. If evacuee(s) are contaminated escort them to the decontamination area, 
 
 

K. RC/CC Decontamination Group Supervisor 
 

1. Manages all decontamination activities including male and female 
decontamination rooms/tents. 

 
2. Informs the RC/CC Facility Coordinator regarding skin contamination 

which cannot be removed using mild soap and water or without undue 
discomfort to the individual or contamination that is equal to or greater 
than 300 CPM after completion of skin decontamination. 

 
L. RC/CC Decontamination Worker 

 
1. Assists evacuees with removal, bagging and labeling personal items. 

 
2. Assists evacuees with decontamination procedures (washing, showering 

etc.) as required. 
 

3. Provides individuals with clean garments as necessary and assistance with 
dressing if needed. 

 
4. Monitors individuals to ensure successful decontamination prior to release 

to the assembly area for registration. 
 

M. RC/CC Decontamination Worker Assistant 
 

1. Assists RC/CC Decontamination Workers with paperwork, personal 
property and other activities as needed. 
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N. RC/CC Public Health Unit Leader 
 

1. Manages KI distribution, evacuee triage, and health education activities. 
 

2. Informs the RC/CC Operations Section Chief regarding evacuees that 
require medical attention beyond the scope of what can adequately be 
performed at the RC/CC. 

 
O. RC/CC Triage 

 
1. Evaluates evacuees in all areas that may need medical attention. 

 
2. Determine whether an evacuee requiring medical attention needs to be 

transported to the hospital, or can be managed in the RC/CC. 
 

P. RC/CC Security Branch Manager 
 

1. Manages RC/CC campus security activities, including traffic control, 
parking management, and facility security. 

 
2. Ensure that all potential access and egress points are monitored by security 

personnel. 
 

Q. RC/CC Security 
 

1. Provides facility security for the RC/CC, focusing on access points, 
vehicle contaminated lot, and property holding. 

 
2. Security resources assigned to the RC/CC will make every effort to 

resolve confrontations without making an arrest unless absolutely 
necessary by sworn personnel. 

 
R. RC/CC Traffic Guide 

 
1. Controls vehicle access and egress to and from the RC/CC campus. 

 
S. RC/CC Congregate Care Branch Manager 

 
1. Manages all congregate care center sheltering activities. 
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2. Coordinates movement of evacuees to shelter sites in cooperation with 
RC/CC Facility Coordinator and County EOC. 

 
T. RC/CC Shelter Registration Worker 

 
1. Registers evacuees that are not contaminated or have been successfully 

decontaminated. 
 

2. Assists evacuees in determining appropriate sheltering locations. 
 

U. RC/CC Logistics Section Chief 
 

1. Directs inventory control, communications, and facility management 
activities. 

 
V. RC/CC Supply Unit Leader 

 
1. Leader or designee will coordinate and distribute personal protective 

equipment. 
 

2. Maintains a daily accounting of supply and equipment usage in order to 
determine a “burn rate” and anticipate resupply needs. 

 
3. Arrange for delivery and receipt of bulk supplies and equipment at the 

RC/CC in cooperation with the County EOC. 
 

4. Request needed supplies and equipment from County EOC in a timely 
fashion, so that delay due to inadequate supplies or equipment is avoided. 

 
W. RC/CC Radiation Protection Equipment Unit 

 
1. Maintain, issue and retrieve radiation equipment. 

 
2. Charges (zeros) direct reading dosimeters prior to issuing to staff. 

 
3. Distribute emergency worker protective equipment. 
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X. RC/CC Time Unit Leader 
 

1. Charged with maintaining the check-in and checkout process of 
emergency workers. 

 
2. Advise all staff with dosimeters to check their readings every 15-30 

minutes and to report to the Safety Officer and the County EOC if any 
staff has a reading of 1 REM or more. 

 

IX EXECUTION 
 

A. General 
 

1. RC/CC facility(s) are set up and activated upon request from the local 
County Emergency Operations Center. 

 

2. Obtain a copy of the appropriate RC/CC facility diagram found in the 
applicable Annex. 

 

3. Obtain a copy of a job aid pertaining to your role. 
 

B. Operations 
 

1. Open and inspect the RC/CC facility. 
 

2. Check decontamination equipment and report damaged or missing items 
to the RC/CC Facility Coordinator. 

 
3. Obtain a high range (0 - 5R) Direction Reading Dosimeter and a 

Permanent Record Dosimeter, and fill out an Emergency Worker/Evacuee 
Contamination Record. Ensure all Emergency Workers assisting in the 
processing of evacuees and vehicles have the above dosimetry assigned to 
them prior to activation. 

 
4. Establish the flow paths as illustrated in the RC/CC facility diagrams 

(evacuee/animal monitoring and decontamination setup): 
 

a. Unlock doors affecting the RC/CC facility flow paths. 
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b. Place signs, as appropriate, for identification and instruction. 
 

c. Establish barriers as required to direct evacuees. 
 

5. Establish the flow paths as illustrated in the RC/CC parking lot diagrams 
(evacuee/animal monitoring and decontamination setup): 

 
a. Establish a location for command to handle the communications 

and coordination activities. 
b. Setup traffic cones, barrier tape, etc. to direct traffic to the 

appropriate parking area. 
 

c. Place signs, as appropriate, for identification and instruction. 
 

d. Establish barriers as required to direct evacuees. 
 

e. Clear all unnecessary vehicles from the parking lot areas. 
 

6. Setup and check the radiation detection instruments/dosimetry for 
operability. 

 
a. Portal Monitor: Ludlum Model 52, 52-1 or 52-1-1. 

 
b. Hand-Held meter: Ludlum Model 3, or equivalent. 

 
c. 0 – 5 R Direction Reading Dosimeter (DRD) 

 
d. Permanent Record Dosimeter (PRD) 

 
7. Review the Action Level (300 CPM) information and background 

readings record for the areas of the RC/CC facility where monitoring is to 
be performed. 

 
8. Dress in protective clothing if required by your role. 

 
9. Notify the EOC Radiological Officer that the RC/CC facility is ready for 

servicing evacuated individuals and vehicles. 
 

10. Coordinate with the RC/CC Facility Coordinator to ensure that all 
evacuees are routed through the RC/CC facility after the EOC has directed 
radiological monitoring to begin. 
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X PROCEDURE OF OPERATIONS 
 

A. Vehicle/Evacuee Processing & Monitoring 
 

1. See applicable annex map for setup guidance. 
 

2. The RC/CC Traffic Guide will direct all evacuee vehicles to the RC/CC 
Vehicle Monitor station. 

 
3. The RC/CC Greeter will give evacuees an Informational Notice prior to 

monitoring as well as start the contamination record process. Then instruct 
the evacuee to proceed to the vehicle monitoring station and pass the 
contamination record to the vehicle monitor assistant. 

 
4. The following will occur at the vehicle monitoring station: The vehicle 

occupants will be instructed to drive their vehicle through the monitoring 
area at idle speed. If the vehicle monitor alerts, the vehicle is considered 
contaminated. If the vehicle completely passes through the portal with no 
alert, a handheld scan will be conducted. 

 
NOTE: If a drive through portal monitor is not available, vehicle scans 
will be conducted with a handheld monitor. 

 
a. If the vehicle portal monitor alerts, the RC/CC Vehicle Monitor 

will put an X on the driver’s side rear window. The occupants will 
be given a bag to place all of their personal items in (i.e. jewelry, 
phone, wallet, sunglasses, etc.) The occupants will be given a red 
wristband for each person and instructed to put it on their wrist. 
The evacuee will then be advised to drive their vehicle to the 
contaminated parking lot and will be provided with information on 
the location of the decontamination process. 

NOTE: If the drive through portal monitor alerts, all evacuees in 
the vehicle will skip the evacuee monitoring station and proceed 
directly to the contaminated parking lot and decontamination 
station. An emergency worker will escort them to the 
decontamination location. 

NOTE: Park the vehicles in every other parking space. This will 
allow room for the occupants of the vehicles to exit without 
rubbing up against contaminated vehicles. 
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b. If the vehicle portal monitor does not alert, the RC/CC Vehicle 
Monitor will scan the radiator grille, front bumper, wheel wells and 
door handles. 

 
(1) If the handheld monitor alerts to contamination, the following 

will occur: The RC/CC Vehicle Monitor will put an X on the 
driver’s side rear window. The occupants will be given a 
Contamination Record and bag to place all of their personal 
items in (i.e. jewelry, phone, wallet, sunglasses, etc.) The 
occupants will be given a red wristband for each person and 
instructed to put it on their wrist. The evacuee will then be 
advised to drive their vehicle to the contaminated parking lot 
and will be provided with information on the location of the 
decontamination process. 

NOTE: If the handheld monitor alerts, all evacuees in the 
vehicle will skip the evacuee monitoring station and 
proceed directly to the contaminated parking lot and 
decontamination station. An emergency worker will escort 
them to the decontamination location. 

NOTE: Park the vehicles in every other parking space. This 
will allow room for the occupants of the vehicles to exit 
without rubbing up against contaminated vehicles. 

c. If the handheld monitor does not alert, the occupants will be asked 
to proceed to the evacuee monitoring station and the vehicle 
monitoring assistant will pass their contamination record to the 
evacuee monitoring assistant. 

 
d. At the evacuee monitoring station all of the occupants will be 

instructed to step out of their vehicle, then step onto the footplate 
of the portal monitor. Evacuees will remain on the footplate until 
told to step off by the RC/CC Radiological Evacuee Monitor. 

NOTE: If a walk through portal monitor is not available, evacuee 
scans will be conducted with a handheld monitor. Reference the 
Individual Monitor Procedure Guide. 

(1) If any of the occupants are determined to be contaminated 
they will be provided a bag (if needed) to place all of their 
personal items (i.e. jewelry, phone, wallet, sunglasses, etc.). 
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The occupants will also be given a red wristband for each 
person and instructed to put it on their wrist. All of the 
vehicles occupants will be instructed to re-enter the vehicle, 
then advised to drive their vehicle to the contaminated 
parking lot. They will also be provided information of the 
location of the decontamination process. An emergency 
worker will escort them to the decontamination location. 

 
NOTE: Park the vehicles in every other parking space. This 
will allow room for the occupants of the vehicles to exit 
without rubbing up against contaminated vehicles. 

 
(2) If all of the evacuees are determined as non-contaminated, 

they will be provided a green wristband to put on their wrists, 
then instructed to re-enter the vehicle. 

 
(a) If the evacuee is in need of shelter, they will be 

instructed to drive their vehicle to the clean parking 
lot and advised where to check-in for congregate 
care. 

 
(b) If the evacuee does not need shelter, they will be 

cleared to continue to their prospective locations. 
 

A. Evacuee/Emergency Worker Decontamination 
 

1. Once the contaminated evacuees have parked in the designated 
area, they will be instructed to proceed to the decontamination 
area. 

 
2. If the evacuee has a bag, they will need to carry the bag through 

the decontamination process to be monitored upon exit. 
 

3. All evacuees that report to the decontamination area initially will 
be instructed to go through the full shower process of 
decontamination. 

 
4. Once evacuees have completed the shower process they will be 

given temporary clothing and monitored. 
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5. If the evacuee is still positive for contamination the RC/CC 
Decontamination Worker will follow the decontamination process 
below depending on location of contamination. 

 
6. Once the evacuee is determined as non-contaminated they will be 

provided a green wristband and the red wristband will be removed. 

NOTE: Attempt to decontaminate evacuees and personal items up 
to two times. If unsuccessful, inform the RC/CC Facility 
Coordinator who will contact the County EOC Radiological 
Officer for instructions. 

 
B. Decontamination Process 

 
NOTE: All evacuees that report to the decontamination area initially will 
be instructed to go through the full shower process of decontamination. 
 
NOTE: If sinks are located in the designated clean area advised the 
evacuee to use a shower as a sink. 

 
1. The possible decontamination procedures include; 

 
a. Spot decontamination: removal of piece(s) of clothing. 

 
b. Spot decontamination: use of baby wipe on intact skin. 

 
c. Spot decontamination: use soap and lukewarm water on 

intact skin using a sink. 
 

d. Full shower (removal of all clothing and valuables) 
 

NOTE: Site specific reception centers will have considerations for 
those who have access and functional needs. 

C. Personal Items Decontamination 
 

1. RC/CC Decontamination Worker will monitor the items and if the 
handheld monitor alerts proceed to the steps below. 

 
2. Attempt to clean with a baby wipe. 

 
3. Re-survey. If the item is contaminated repeat step one two times. 
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D. Clothing: contamination above the action level (300 CPM) appearing on a 
piece of clothing: 

 
1. In the appropriate area, instruct the individual to remove the 

piece(s) of clothing above the action level. 
 

2. Have evacuee insert clothing into a designated bag; write directly 
on the bag and place in the designated receptacle for future 
processing. 

 
3. Re-survey individual. 

 
4. If less than action level (300 CPM), release the evacuee. 

 
E. Intact Skin-Baby Wipes: contamination above the action level (300 CPM) 

appearing on small area of intact skin; 
 

1. Attempt to use baby wipes. Place baby wipe on contaminated area 
and gently wipe the area. 

 
2. Re-survey individual. If skin is contaminated proceed to the steps 

in Intact Skin-Sink Use. 
 

F. Intact Skin-Sink Use: Wash the affected area thoroughly for 2-3 minutes 
with a good lather using mild soap and lukewarm water. 

 
1. Rinse with lukewarm water. 

 
2. Blot dry the affected area. 

 
3. Re-survey individual. If skin is contaminated proceed to below 

actions: 
 

G. Facial Contamination: If contamination is on the face, then perform the 
following: 

 
1. Use cotton swabs and/or cloth; a mild soap and lukewarm water, 

wipe in a direction away from eyes, ears nose and mouth. 
 

2. Rinse thoroughly with a damp cloth. 
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Blot dry the affected area. 
 

3. Re-survey individual. If less than action level (300 CPM), release 
the evacuee. 

 
H. Hair Contamination: 

 
NOTE: Care should be taken in not allowing contamination to enter the 
eyes, nose, mouth and ears. 

Instruct the individual accordingly: 
 

1. Direct the person to bend over (towards their toes) and allow 
water/shampoo to flow away from face. 

 
2. Shampoo with a mild shampoo and lukewarm water. 

 
3. Rinse with lukewarm water. 

 
4. Blot dry the hair area. 

 
5. Re-survey individual. If less than action level (300 CPM), release 

the Evacuee. 
 

I. Full Shower Decontamination: 
 

NOTE: If contamination on skin is above the action level (300 CPM) and 
covers a large area of the body, perform the following: 

1. Direct the individual into the shower area. 
 

2. Provide guidance on the areas of contamination to focus on during 
the decontamination process. 

 
3. Using soap, wash cloth and lukewarm water direct the individual 

to wash the contaminated areas. 
 

4. Rinse with lukewarm water for the entire body. 
 

5. Blot the entire body dry. 
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6. If using a hand held surveyor preform the following: 
 

a. Preform a whole body survey. 
 

b. If below the action level (300 CPM), release the evacuee. 
 

c. If above action level (300 CPM), attempt another shower. 
 

J. Animal Decontamination: Greenville County Emergency Management 
will coordinate with Greenville County Animal Care for the monitoring, 
decontamination and the registration process of service animals and pets. 
Pets and service animals will go through the same decontamination 
process with their owner(s). 

 
K. Service Animals: A service animal is defined as a dog or miniature horse 

that is trained to do work or perform tasks for people with disabilities. 
Service animals are working animals, not pets. Radiological monitoring 
and decontamination will be provided to service animals. All service 
animals will stay and be decontaminated with their owner(s). 

 
L. Pets: Radiological monitoring and decontamination will be provided for 

pets that are under the control of the evacuee. All pets will stay with and 
be decontaminated by their owner(s). After the monitoring and 
decontamination (if needed) of the pet, the owner will be advised where 
the pet will be allowed to stay by Greenville County Emergency 
Management. 

 
NOTE: A pet is defined as an animal, such as a dog, cat, bird, rabbit, 
rodent, or turtle that is traditionally kept in the home for pleasure rather 
than for commercial purposes, can travel in commercial carriers, and can 
be housed in temporary facilities. Household pets do not include reptiles 
(except turtles), amphibians, fish, insects/arachnids, farm animals 
(including horses), and animals kept for racing purposes. 

 
M. Vehicle Decontamination: Greenville County Emergency Management 

will coordinate the decontamination vehicles when resources and 
equipment are authorized and available. Emergency Workers will use the 
2019 FEMA REP manual for vehicle decontamination guidance. 
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RECEPTION CENTER LOCATIONS & ESTIMATED EVACUEE POPULATIONS 
 
 
 

RECEPTION CENTER 
LOCATIONS 

ZONES POPULATION ESTIMATES 
BASED ON 2020 CENSUS 

Berea High School 
201 Burdine Dr, Greenville, SC 
29617 

A-0 208 

Berea High School 
201 Burdine Dr, Greenville, SC 
29617 

B-1 3,225 

POPULATION TOTAL FOR THE ABOVE RECEPTION CENTER: 3,433 

 

Greenville Convention Center 
1 Exposition Dr, Greenville, SC 
29607 

C-1 588 

Greenville Convention Center 
1 Exposition Dr, Greenville, SC 
29607 

C-2 32,604 

POPULATION TOTAL FOR THE ABOVE RECEPTION CENTER: 33,192 

 

Travelers Rest High School 
301 N. Main St. Travelers Rest, 
SC 29690 

A-1 932 

Travelers Rest High School 
301 N. Main St. Travelers Rest, 
SC 29690 

A-2 2,543 

POPULATION TOTAL FOR THE ABOVE RECEPTION CENTER: 3,475 

 

Wade Hampton High School 
100 Pine Knoll Dr. Greenville, 
SC 29609 

B-2 6,604 

POPULATION TOTAL FOR THE ABOVE RECEPTION CENTER: 6,604 
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ORGANIZATIONAL CHART 
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FLOW OF OPERATIONS 
 
 

 2 
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APPENDIX A 
 

DONNING AND DOFFING PERSONAL PROTECTIVE EQUIPMENT 
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,. 

REAC/TS 
Radiation Emergency 
Assistance Center/Training Site 

 

Removing Protective 
Clothing (Doffing) 
The outside of all protective clothing should be 
considered contaminated. 

Remove outer gloves, turning them inside out as 0 
they are pulled off. 

 
Give dosimeter to the control lineperson. 

 
Remove all tape at sleeves, trouser cuffs, and 
zipper (as applicable). 

 
Remove head cover and face shield/goggles, 
pulling them back and away from the face. 

 

• Coveralls: Unzip and remove by folding outward/ 
downward, leaving shoe covers in place 

•  Protective Gown: Pull away from the 
neck/shoulders and remove by turning inside out 

• Only the inside of protective coveralls or gowns 
should be touched. 

 
Remove mask by grasping earpieces or ties. Do not 
touch the front of the mask. 

 
• Remove shoe cover from one foot and survey bottom 

of shoe. If not contaminated, place foot across control 
line onto step-off area. 

• Remove other shoe cover and survey bottom of 
shoe. If not contaminated, stand in step-off area, 
keeping hands inside the control line. 

 

While keeping hands inside the controlled area, 
remove inner gloves and place them in the 
contaminated 
trash receptacle. 

 
Perform a head-to-toe radiological survey before 
leaving the step-off area. 

 
 
 
 

OAK RIDGE INSTITUTE 
FOR SCIENCE AND EDUCATION 

 Future of Science 

0 

\ 
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APPENDIX B 
 

LUDLUM 52-1 PORTAL MONITOR SETUP & OPERATIONAL CHECK 
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LUDLUM 52-1 PORTAL MONITOR SETUP & OPERATIONAL CHECK 
 

• Read the following set of instructions “OUT 
LOUD”. 

• Remove all the portal monitor parts from the 
container. You will NOT need the power cable 
or the stabilizer legs. Leave them in the 
container. 

• Install 3 D-Cell batteries into the electronic 
section. 

• Assemble the Portal Monitor as shown to the 
right. Ensure that all green section labels are on 
one side and all red section labels are on the 
opposite side. The detector screens must be 
facing the middle of the portal. 

• Wrap the portal monitor top, L1, L3, R1, and 
R3 panel section detectors with on layer of 
wrap. 

• Place a covering on the footplate of the portal 
monitor to prevent contamination. If an 
individual is contaminated the paper should be 
discarded in the radioactive waste container and 
replaced with a new one. 

• Turn on the power switch located on the bottom 
of the electronics section and allow the 
instrument to finish updating. The 
“Enter/Checking” green light will turn on when 
the instrument is ready. 

PANEL SECTION CHECKS: Each panel section must 
be tested. The Sections are L1, L3, R1, and R3. Place 
the “Check Source” in the palm of your hand (shown 
right). Break the cross beam (in panel sections R1 or L1 
shown right) with one hand and hold the palm with the 
check source towards the section being tested. 

Three things should happen on the electronics section: 
(1) the LED for the section being tested will illuminate; 
(2) the “Radiation Alarm” LED will be flashing and; 
(3) the alarm will sound. 
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Wait until the alarm stops sounding before checking the three remaining sections. 
 

CENTER LINE CHECK: Hold the “Check Source” in between your thumb and forefinger 
(shown right). This will expose the “Check Source” to both sides of the Portal Monitor. Break 
the cross beam (in panel sections R1 or L1 shown right) with your opposite hand and hold the 
“Check Source” in the center of the Portal Monitor at the center line check points shown right 
as red dots. 

A successful center line check will: 
 

(1) activate both the left & right TOP or both left and right BOTTOM panel section LED’s; 
(2) the “Radiation Alarm” LED will be flashing and the alarm will sound. 
(3) Wait until the alarm stops sounding before checking the remaining center line sections. 

 
 

MONITORING INDIVIDUALS - If the alarm sounds when individuals pass through the portal 
monitor, they are contaminated and should be directed to decontamination. 

 
 

Before Monitoring Individuals: 
 

The green ENTER light must be illuminated in order to use the instrument. A yellow 
UPDATING light may be flashing, indicating that a background update is taking place. When 
the UPDATING light is flashing, the system should not be used, and all people to be checked 
should remain at least 10 feet away until the ENTER light is illuminated. 

The subject steps into the portal, breaking the infrared beam, and the green READY light will 
start flashing indicating that the portal is now CHECKING. A soft, low-pitched beep will occur, 
and the red indicator light(s) will illuminate if radiation is detected. 

Note: During operation, a buffer zone of at least 10 ft. (in all directions) should be established 
and marked around the monitor during setup, to reduce the possibility of measurement 
interferences from external sources. Persons waiting should remain outside the buffer zone until 
their turn to be measured. 



35  

Portal Monitor Electrics Section LED Display: 
 

Detector LEDs: indicate location of radiation alarm shown 
as Left Top (LT), Left Bottom (LB), Right Top (RT), 
and/or Right Bottom (RB). 

Enter/Checking green LED: normally illuminated prior to 
any personnel entry, indicating that the system is ready to 
take a count. It flashes to indicate the system is checking 
for excess radiation. It stops flashing at the end of the count 
time in stop-and-count mode or whenever the user leaves 
the portal in walk-through mode. 

Incomplete/Updating yellow LED: indicates that a count 
was in progress and the subject stepped out of the portal 
before the count was complete. 

The INCOMPLETE LED stays on for the incomplete time 
or until the subject steps back into the portal. An INCOMPLETE resets the count time. 

 
If no one steps back into the portal during the incomplete time, the portal monitor goes back to 
the ready state, illuminating the ENTER LED. This LED also indicates UPDATING background 
while flashing. Do not enter or allow personnel within 10-feet while the unit is updating 
background. 

Radiation Alarm Red LED: indicates that the system has detected radiation levels above 
background. 

Instrument Failure Red LED: indicates that the system has detected a high- or low-background 
condition. If there is a background problem, the UPDATING LED will also be illuminated. 

Low Battery LED: indicates that the batteries require changing. 

Ludlum Model 52-1 Individual Monitoring Procedures 

A count starts when someone blocks the infrared beam. The infrared beam is located in the 
R1/R2 and L1/L2 interior panel sections. 

Individuals to be monitored start at the ready line established a minimum of ten feet behind of 
the monitor. 

Persons entering the portal monitor must stand in the monitor until they are instructed to either 
step forward for clean individuals or step backward for contaminated individuals (at 300 CPM or 
higher). 
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Contaminated Individual Monitoring Procedures 

A person is contaminated at 300 CPM or higher. 

If the person is contaminated the RC/CC Radiological Evacuee Monitor will have the individual 
step backwards out of the portal monitor. 

Next the RC/CC Radiological Evacuee Monitor will instruct the recorder to record the location 
of the alarm and quickly direct the person to the personnel monitoring station. 

The RC/CC Radiological Evacuee Monitor will complete the Individual Monitoring Form (form 
can be found in the attachments of this document). 

If contamination exists the portal monitor will alarm and lights will flash, RC/CC Radiological 
Evacuee Monitor. 

The RC/CC Radiological Evacuee Monitor will replace the covering on the footplate of the 
portal monitor with a clean one and place the contaminated covering in a waste container and 
change gloves. If the contaminated person touched the portal monitor, the plastic wrapping in 
the area(s) must be replaced. 

 
 

Clean Individual Monitoring Procedures 
 

If no contamination is found, evacuees are given option to proceed to the clean lot for shelter 
check-in or if they have a place to stay outside of the evacuation area they are free to go. 
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APPENDIX C 
 

INDIVIDUAL MONITORING PROCEDURE 
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INDIVIDUAL MONITORING PROCEDURE 

1. Check the operability of the Ludlum Model 3 Survey Meter. 

2. Turn the sound on and set the meter response to F (fast). 

3. Wrap the probe in one layer of plastic wrap to prevent contamination. 

4. *Change the Saran Wrap if it comes in contact with the individual being surveyed. * 

5. Use the open-face side of the pancake probe and set the range switch on the “XO.1” 

scale. 

6. Get a background reading by holding the probe 1 meter from any surface. 

7. When performing surveys, always keep the probe ½-1” away from the person being 

monitored. Be careful not to touch the individual. 

8. Move the probe 1”-2” inches per second in a Z 

or zigzag motion. The total time for 

monitoring an individual is approximately 4-5 

minutes. 

9. Instruct the individual to stand straight with 

feet spread slightly apart. 

10. To begin place the survey meter probe 

approximately 1 inch from the top of the 

person’s head. 

11. Start at the top of the head and work your way down section by section as instructed by 

the scribe. Survey the head, neck, collar, shoulders, arms wrist, hands, armpits, trunk, and 

sides of the body, waist, groin, buttocks, legs, cuffs, and soles of each shoe. 

12. When checking arms and chest area have the person raise one arm to a 45-degree angle at 

a time with fingers spread apart. Have the individual rotate arm and work from inside to 

the outer part of the arm. 

13. Read Ludlum's results to the scribe section by section. 

14. Scribes are to record the results on the Individual Monitoring/Decontamination Form 

15. Consider the person contaminated if any radiation reading is 300 counts per minute or 

greater. 
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APPENDIX D 

JOB AIDS 



40  

JOB ACTION SHEET-RC/CC FACILITY COORDINATOR 
JOB AID FOR: RC/CC Facility Coordinator (Site Incident Commander)  
REPORTS TO: County EOC Manager or designee  
PPE: None  
ICS: Command  
ICS COLOR: White  
AREA: Command Post  
MISSION: Directs overall Reception Center Operation through coordination with all 

agencies involved at the RC/CC through Unified Command and Assures that 
activities are preformed safely and in accordance with acceptable procedures 
and practices. Assure that activities are performed in a manner that 
minimizes the spread of contamination. 

 

   
Reminders  

 

Refer to site specific annex to setup sheet/map and prepare your area.  

Establish a command post in a clean area.  

Review staff roles, chain of command and position responsibilities.  

Make staff assignments using the RC/CC organization chart.  

Post the organization chart and facility map in the command post.  

Once the Radiation Protection Equipment Unit has been established brief all personnel to report to 
that station to receive dosimetry. 

 

Regularly communicate with County EOC regarding facility status, detection of contamination 
and evacuee counts. If possible, assign a communications unit leader to manage routine 
communications with the EOC. 

 

Conduct staff briefing that includes appropriate reporting processes with chain of command, 
providing comfort and emotional support for evacuees, encouraging evacuee compliance, 
reminding personnel not to touch evacuees or their personal items prior to successful 
decontamination. 

 

Direct staff to setup the RC/CC. Once the RC/CC is ready to receive evacuees, notify the County 
EOC. 

 

When the County EOC advises you that an evacuation has been ordered, notify your staff that they 
can begin receiving evacuees. Be sure to determine from the County EOC if radiation has been 
released and if evacuees should be monitored or not. Then communicate this to all RC/CC staff. 

 

Monitor the work level and activity of each facility worker and work with the Operations Section 
Chief to rotate in new staff to avoid fatigue. 

 

Once approved to leave the RC/CC, fully brief your replacement, return dosimetry, complete all 
paperwork and sign out with the Time Unit Leader. 
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JOB ACTION SHEET-RC/CC SAFETY OFFICER 
JOB AID FOR: RC/CC Radiation Safety Officer  
REPORTS TO: RC/CC Facility Coordinator  
PPE: None  
ICS: Command  
ICS COLOR: White  
AREA: Command Post  
MISSION: Ensures that activities are performed safely and in accordance with 

acceptable procedures and that all staff have, and use dosimetry properly. 
 

   
Reminders  

 

Refer to site specific annex to setup sheet/map and prepare your area.  

Read the Safety Officer briefing to all staff prior to officially opening the RC/CC as well as any 
new staff that arrives. 

 

Review staff roles, chain of command and position responsibilities.  

Ensure that all staff are provided and wearing the appropriate PPE properly for their position and 
work areas. All potentially contaminated areas require staff to wear PPE. 

 

Periodically report to each area and ensure the areas are safe for both evacuees and staff.  

Attempt to correct and unsafe area or practice. If unsuccessful, contact the RC/CC Facility 
Coordinator immediately. 

 

If unsafe condition presents an imminent threat of injury or significant radiation exposure, suspend 
operations in the affected area, or entire facility if needed, until resolved. 

 

Ensure background radiation readings are taken & posted hourly or as needed in all areas. You 
may ask the workers in that area to perform this task if they have a survey meter. Designated 
“Clean” areas should also be monitored. 

 

As staffing permits, work with the Section Chiefs to rotate staff from contamination areas to non- 
contaminated areas. 

 

Prior to leaving RC/CC operations, receive approval to end shift by the RC/CC Facility 
Coordinator. 

 

Once approved to leave the RC/CC, fully brief your replacement, return dosimetry, complete all 
paperwork and sign out with the Time Unit Leader. 
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JOB ACTION SHEET-RC/CC RADIATION SAFETY OFFICER BRIEFING 
INTRODUCTION: 

Discuss situation requiring emergency medical response; there has been an incident at the 
Oconee Nuclear Station, there is potential for citizens and emergency workers to be 
decontaminated. 
Our purpose for being here is to deliver the best level of medical services as possible while 
locating radioactive material in an unwanted location. We will be conducting contamination 
surveys on any victims, citizens and emergency personnel and equipment, in order to effectively 
identify contaminates in the “hot zone”. 
Weather condition:   

 

SAFETY CONCERNS: 
 

Assess your surroundings 
Be aware of un-level ground, potholes, loose gravel 
Be vigilant of your team members 
No chewing gum, toothpicks, or spitting. The use of tobacco products is prohibited. 
When walking or driving around the site, be aware of people and other vehicles in motion. 

RADIOLOGICAL REMINDERS: 

Beware of cross contamination, change gloves often if needed. 
Be sure to check background of every Ludlum being used, before beginning to monitor. This 
should be conducted in an open air also known as the “cold zone”. You will have the instrument 
selector switch set to X0.1 and read the top scale on the meter face, to get background level. 

 
CONTAMINATION ACTIONS LEVELS: For vehicle and individual is 300CPM with a 
Ludlum. 

 
Every worker will be issued a PRD. Please keep the PRD inside your clothing. 
Each group will be given 1 SRD. 

 
ADDITIONAL RESOURCES: 

 
If any resources or equipment is needed, inform the logistics section. 

 
Safety Concerns Hot Weather Environment: Stay hydrated, pre-hydrate if possible before you 
begin work. If you become fatigued rest and drink plenty of water. 

 
Safety Concerns Cold Weather Environment: Layer your clothing and make sure evacuees stay 
warm. 
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JOB ACTION SHEET-RC/CC OPERATIONS SECTION CHIEF 
JOB AID FOR: RC/CC Operations Section Chief  
REPORTS TO: RC/CC Facility Coordinator  
PPE: None  
ICS: Command  
ICS COLOR: Red  
AREA: Command Post  
MISSION: Directs operational activities, including monitoring, 

decontamination, security, and sheltering. 
 

   
Reminders  

 

Refer to site specific annex to setup sheet/map and prepare your area.  

Review staff roles, chain of command and position responsibilities.  

Participate in any staff briefing or “Just in Time” training if offered  

Ensure all operational areas are set up properly so that an organized flow of evacuees is 
encouraged while limiting spread of contamination. 

 

Once the Radiation Protection Equipment Unit has been established brief all personnel 
to report to that station to receive dosimetry. 

 

Monitor the work level and activity of each subordinate and if staffing allows, work 
with the Time Unit Leader to rotate in new staff to avoid fatigue. 

 

If unsafe condition presents an imminent threat of injury, report it immediately to the 
RC/CC Safety Officer. 

 

Prior to leaving RC/CC operations, receive approval to end shift by the RC/CC Facility 
Coordinator. 

 

Once approved to leave the RC/CC, fully brief your replacement, return dosimetry, 
complete all paperwork and sign out with the Time Unit Leader. 
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JOB ACTION SHEET-RC/CC MONITORING GROUP SUPERVISOR 
JOB AID FOR: Monitoring Group Supervisor  
REPORTS TO: RC/CC Operations Section Chief  
PPE: Eye protection, mask, gloves and booties.  
DOSIMETRY: Permanent Record Dosimeter (PRD) & Self Reading Dosimeter 

(SRD) 
 

ICS: Operations  
ICS COLOR: Red  
AREA: See annex map for monitoring locations.  
MISSION: Manages initial radiation contamination monitoring activities.  

   
Reminders  

 

Refer to site specific annex to setup sheet/map and prepare your area.  

Review staff roles, chain of command and position responsibilities.  

Participate in any staff briefing or “Just in Time” training if offered  

Assure that activities are conducted in a manner, which minimizes the spread of 
contamination. 

 

Ensure the initial monitoring point is set up properly.  

Monitor the work level and activity of each subordinate and if staffing allows, work 
with the Time Unit Leader to rotate 
in new staff to avoid fatigue. 

 

Prior to leaving RC/CC operations, receive approval to end shift by the RC/CC Facility 
Coordinator. 

 

Once approved to leave the RC/CC, fully brief your replacement, return dosimetry, 
complete all paperwork and sign out with the Time Unit Leader. 
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JOB ACTION SHEET-RC/CC GREETER 
JOB AID FOR: RC/CC Greeter  
REPORTS TO: RC/CC Operations Section Chief  
PPE: Eye protection, mask, gloves and booties.  
DOSIMETRY: Permanent Record Dosimeter (PRD)  
ICS: Operations  
ICS COLOR: Red  
AREA: See annex map for greeting locations.  
MISSION: Provide information to all evacuee drivers entering the reception 

center. 
 

   
Reminders  

 

Refer to site specific annex to setup sheet/map and prepare your area.  

Review staff roles, chain of command and position responsibilities.  

Participate in any staff briefing or “Just in Time” training if offered  

• Give evacuees an Informational Notice prior to registering and monitoring.  
• Start the contamination record process. 
• Give vehicle owners a vehicle number. 
• Then instruct the evacuee to proceed to the vehicle monitoring station. 
• Pass the contamination record to the vehicle monitor assistant. 

 

Prior to leaving RC/CC operations, receive approval to end shift by the RC/CC Facility 
Coordinator. 

 

Once approved to leave the RC/CC, fully brief your replacement, return dosimetry, 
complete all paperwork and sign out with the Time Unit Leader. 
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JOB ACTION SHEET - RC/CC VEHICLE MONITOR WORKER 
JOB AID FOR: Vehicle Monitor Worker  
REPORTS TO: Monitoring Group Supervisor  
PPE: Full PPE.  
DOSIMETRY: Permanent Record Dosimeter (PRD)  
ICS: Operations  
ICS COLOR: Red  
AREA: See annex map for monitoring locations.  
MISSION: Responsible for initial monitoring of evacuees vehicles for radioactive 

contamination. 
 

   
Reminders  

 

Refer to site specific annex to set up sheet/map and prepare your area.  

Review staff roles, chain of command and position responsibilities.  

Participate in any staff briefing or “Just in Time” training if offered.  
Ensure the initial monitoring point is set up properly.  
You may request a Vehicle Monitoring Assistant from the Monitoring Group Supervisor to 
help with paperwork. 

 

The following will occur at the vehicle monitoring station: The vehicle occupants will be 
instructed to drive their vehicle through the monitoring area at idle speed. If the vehicle 
monitor alerts, the vehicle is considered contaminated. If the vehicle completely passes 
through the portal with no alert, a handheld scan will be conducted. 

 
NOTE: If a drive through portal monitor is not available, vehicle scans will be conducted 
with a handheld monitor. 

 

If the vehicle portal monitor alerts, the RC/CC Vehicle Monitor will put an X on the 
driver’s side rear window. The occupants will be given a Contamination Record and bag to 
place all of their personal items in (i.e. jewelry, phone, wallet, sunglasses, etc.) The 
occupants will be given a red wristband for each person and instructed to put it on their 
wrist. The evacuee will then be advised to drive their vehicle to the contaminated parking 
lot and will be provided with information on the location of the decontamination process. 

 
NOTE: If the drive through portal monitor alerts, all evacuees in the vehicle will skip the 
evacuee monitoring station and proceed directly to the contaminated parking lot and 
decontamination station. 

 
NOTE: Park the vehicles in every other parking space. This will allow room for the 
occupants of the vehicles to exit without rubbing up against contaminated vehicles. 

 

If the vehicle portal monitor does not alert, the RC/CC Vehicle Monitor will scan the 
radiator grille, front bumper, wheel wells and door handles. 
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If the handheld monitor alerts to contamination, the following will occur: The RC/CC 
Vehicle Monitor will put an X on the driver’s side rear window. The occupants will be 
given a Contamination Record and bag to place all of their personal items in (i.e. jewelry, 
phone, wallet, sunglasses, etc.) The occupants will be given a red wristband for each person 
and instructed to put it on their wrist. The evacuee will then be advised to drive their vehicle 
to the contaminated parking lot and will be provided with information on the location of the 
decontamination process. 

 
NOTE: If the handheld monitor alerts, all evacuees in the vehicle will skip the evacuee 
monitoring station and proceed directly to the contaminated parking lot and 
decontamination station. 

 
NOTE: Park the vehicles in every other parking space. This will allow room for the 
occupants of the vehicles to exit without rubbing up against contaminated vehicles. 

 
If the handheld monitor does not alert, the occupants will be asked to proceed to the 
evacuee monitoring station. 

 

No Radiation Release-If there has not been a release of radiation and an evacuation has been 
ordered, you can allow evacuees to proceed to Shelter Registration without monitoring. 
Move the Portal Monitors aside and direct evacuees to registration. 

 

Radiation Release-Once notified by the EOC through the RC/CC Facility Coordinator, 
everyone (evacuees and Emergency Workers) must be monitored prior to entry into a 
“Clean” area. 

 

Prior to leaving RC/CC operations, receive approval to end shift by the RC/CC Evacuee 
Monitoring Group Supervisor. 

 

Once approved to leave the RC/CC, fully brief your replacement, return dosimetry, 
complete all paperwork and sign out with the Time Unit Leader. 
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JOB ACTION SHEET-RC/CC VEHICLE MONITOR ASSISTANT WORKER 
JOB AID FOR: Vehicle Monitor Assistant  
REPORTS TO: RC/CC Monitoring Group Supervisor  
PPE: Full PPE.  
DOSIMETRY: Permanent Record Dosimeter (PRD)  
ICS: Operations  
ICS COLOR: Red  
AREA: See annex map for monitoring locations.  
MISSION: Assists Radiological Monitors in paperwork, personal property 

bagging and other activities as needed. If evacuee(s) are 
contaminated escort them to the decontamination area. 

 

   
Reminders  

 

Refer to site specific annex to setup sheet/map and prepare your area.  

Review staff roles, chain of command and position responsibilities.  

Participate in any staff briefing or “Just in Time” training if offered  

Once the Radiation Protection Equipment Unit has been established brief all personnel 
to report to that station to receive dosimetry. 

 

Assist the Vehicle Monitor with filling out evacuee information during the evacuee 
monitoring process. 

 

No Radiation Release-If there has not been a release of radiation and an evacuation has 
been ordered, you can allow evacuees to proceed to Shelter Registration without 
monitoring. Move the Portal Monitors aside and direct evacuees to registration. 

 

Radiation Release-Once notified by the EOC through the RC/CC Facility Coordinator, 
everyone (evacuees and Emergency Workers) must be monitored prior to entry into a 
“Clean” area. 

 

Prior to leaving RC/CC operations, receive approval to end shift by the RC/CC Evacuee 
Monitoring Group Supervisor. 

 

Once approved to leave the RC/CC, fully brief your replacement, return dosimetry, 
complete all paperwork and sign out with the Time Unit Leader. 
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JOB ACTION SHEET-RC/CC PARKING ATTENDANT 
JOB AID FOR: RC/CC Parking Attendant  
REPORTS TO: RC/CC Security Branch Manager  
PPE: Eye protection, mask, gloves and booties. (If parking evacuees in 

the contaminated parking lot.) 
 

DOSIMETRY: Permanent Record Dosimeter (PRD)  
ICS: Operations  
ICS COLOR: Red  
AREA: See annex map for greeting locations.  
MISSION: Instruct vehicle occupants where to park in the contaminated 

parking lot and/or clean parking lot. 
 

   
Reminders  

 

Refer to site specific annex to setup sheet/map and prepare your area.  

Review staff roles, chain of command and position responsibilities.  

Participate in any staff briefing or “Just in Time” training if offered  

Park the vehicles in every other parking space. This will allow room for the occupants 
of the vehicles to exit without rubbing up against contaminated vehicles. 

 

Prior to leaving RC/CC operations, receive approval to end shift by the RC/CC Facility 
Coordinator. 

 

Once approved to leave the RC/CC, fully brief your replacement, return dosimetry, 
complete all paperwork and sign out with the Time Unit Leader. 
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JOB ACTION SHEET-RC/CC RADIOLOGICAL EVACUEE MONITOR 
JOB AID FOR: Radiological Evacuee Monitor  
REPORTS TO: RC/CC Monitoring Group Supervisor  
PPE: Full PPE.  
DOSIMETRY: Permanent Record Dosimeter (PRD)  
ICS: Operations  
ICS COLOR: Red  
AREA: See annex map for monitoring locations.  
MISSION: Responsible for initial monitoring of evacuee vehicles for radioactive 

contamination. 
 

   
Reminders  

 

Refer to site specific annex to setup sheet/map and prepare your area.  
Review staff roles, chain of command and position responsibilities.  
Participate in any staff briefing or “Just in Time” training if offered  
Ensure the initial monitoring point is set up properly.  
At the evacuee monitoring station all of the occupants will be instructed to step out of their 
vehicle, then step onto the footplate of the portal monitor. Evacuees will remain on the footplate 
until told to step off by the RC/CC Radiological Evacuee Monitor. 

 
NOTE: If a walk through portal monitor is not available, evacuee scans will be conducted with a 
handheld monitor. Reference the Individual Monitor Procedure Guide. 

 
If any of the occupants are determined to be contaminated they will be provided a bag (if needed) 
to place all of their personal items (i.e. jewelry, phone, wallet, sunglasses, etc.). The occupants will 
also be given a red wristband for each person and instructed to put it on their wrist. All of the 
vehicles occupants will be instructed to re-enter the vehicle, then advised to drive their vehicle to 
the contaminated parking lot. They will also be provided information of the location of the 
decontamination process. An emergency worker will escort them to the decontamination location. 

 
If all of the evacuees are determined as non-contaminated, they will be provided a green wristband 
to put on their wrists, then instructed to re-enter the vehicle. 

 
If the evacuee is in need of shelter, they will be instructed to drive their vehicle to the clean 
parking lot and advised where to check-in for congregate care. 

 

If the evacuee does not need shelter, they will be cleared to continue to their prospective locations. 

 

Prior to leaving RC/CC operations, receive approval to end shift by the RC/CC Evacuee 
Monitoring Group Supervisor. 

 

Once approved to leave the RC/CC, fully brief your replacement, return dosimetry, complete all 
paperwork and sign out with the Time Unit Leader. 
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JOB ACTION SHEET-RC/CC RADIOLOGICAL EVACUEE MONITOR ASSISTANT 
JOB AID FOR: Radiological Evacuee Monitor Assistant  
REPORTS TO: RC/CC Monitoring Group Supervisor  
PPE: Full PPE.  
DOSIMETRY: Permanent Record Dosimeter (PRD)  
ICS: Operations  
ICS COLOR: Red  
AREA: See annex map for monitoring locations.  
MISSION: Assists Radiological Monitors in paperwork, personal property 

bagging and other activities as needed. If evacuee(s) are 
contaminated escort them to the decontamination area. 

 

   
Reminders  

 

Refer to site specific annex to setup sheet/map and prepare your area.  

Review staff roles, chain of command and position responsibilities.  

Participate in any staff briefing or “Just in Time” training if offered  

Assist the Evacuee Monitor with filling out evacuee information during the evacuee 
monitoring and registration process. 

 

Prior to leaving RC/CC operations, receive approval to end shift by the RC/CC Evacuee 
Monitoring Group Supervisor. 

 

Once approved to leave the RC/CC, fully brief your replacement, return dosimetry, 
complete all paperwork and sign out with the Time Unit Leader. 
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JOB ACTION SHEET-RC/CC DECONTAMINATION GROUP SUPERVISOR 
JOB AID FOR: Decontamination Group Supervisor  
REPORTS TO: RC/CC Operations Section Chief  
PPE: Full PPE.  
DOSIMETRY: Permanent Record Dosimeter (PRD) & Self Reading Dosimeter 

(SRD) 
 

ICS: Operations  
ICS COLOR: Red  
AREA: See annex map for monitoring locations.  
MISSION: Manages all decontamination activities including the male and 

female decontamination rooms, and vehicle and personal property 
impounding. 

 

   
Reminders  

 

Refer to site specific annex to setup sheet/map and prepare your area.  

Review staff roles, chain of command and position responsibilities.  

Participate in any staff briefing or “Just in Time” training if offered  

Once the Radiation Protection Equipment Unit has been established brief all personnel 
to report to that station to receive dosimetry. 

 

Ensure the decon area is set up properly.  

Refer to decon steps in the plan.  

Inform the RC/CC Facility Coordinator regarding skin contamination which cannot be 
removed using mild soap and water or without undue discomfort to the individual or 
contamination that is equal to or greater than 300 CPM after completion of skin 
decontamination. 

 

Monitor the work level and activity of each subordinate and if staffing allows, work 
with the Operations Section Chief to rotate in new staff to avoid fatigue. 

 

No Radiation Release- If there has not been a release of radiation and an evacuation has 
been ordered, you will not have to decontaminate anyone. 

 

Radiation Release- Coordinate with the Monitoring Group Supervisor to control the 
flow of contaminated evacuees in the decontamination areas. Use the radio to let them 
know when they can send more evacuees. 

 

Prior to leaving RC/CC operations, receive approval to end shift by the RC/CC 
Operations Section Chief. 

 

Once approved to leave the RC/CC, fully brief your replacement, return dosimetry, 
complete all paperwork and sign out with the Time Unit Leader. 
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JOB ACTION SHEET-RC/CC DECONTAMINATION WORKER 
JOB AID FOR: Decontamination Worker  
REPORTS TO: RC/CC Decontamination Group Supervisor  
PPE: Full PPE.  
DOSIMETRY: Permanent Record Dosimeter (PRD)  
ICS: Operations  
ICS COLOR: Red  
AREA: See annex map for monitoring locations.  
MISSION: Responsible for decontaminating evacuees and emergency workers.  

   
Reminders  

 

Refer to site specific annex to setup sheet/map and prepare your area.  
Review staff roles, chain of command and position responsibilities.  
Participate in any staff briefing or “Just in Time” training if offered  
Instruct the evacuee to place their bag of personal items on a flat surface to be monitored. 
They will need to carry the bag through the decontamination process to be re-monitored 
upon exit. 

 

Follow the decontamination process: 
• If the evacuee has a bag, they will need to carry the bag through the 

decontamination process to be monitored upon exit. 
• All evacuees that report to the decontamination area initially will be instructed to 

go through the full shower process of decontamination. 
• Once evacuees have completed the shower process they will be given temporary 

clothing and monitored. 
• If the evacuee is still positive for contamination the RC/CC Decontamination 

Worker will follow the decontamination process below depending on location of 
contamination. 

• Once the evacuee is determined as non-contaminated they will be provided a 
green wristband and the red wristband will be removed. 

 
NOTE: Attempt to decontaminate evacuees and personal items up to two times. If 
unsuccessful, inform the RC/CC Facility Coordinator who will contact the County EOC 
Radiological Officer for instructions. 

 

Based on the evacuee’s contamination record the possible decontamination procedures 
include: 

• Spot decontamination: removal of piece(s) of clothing. 
• Spot decontamination: use of baby wipe on intact skin. 
• Spot decontamination: use soap and lukewarm water on intact skin using a sink. 
• Full shower (removal of all clothing and valuables) 

 
NOTE: If sinks are located in the designated clean area advised the evacuee to use a 
shower as a sink. 
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Once the evacuee is determined as non-contaminated they will be provided a green 
wristband and the red wristband will be removed. 

 
NOTE: Attempt to decontaminate evacuees and personal items up to two times. If 
unsuccessful, inform the RC/CC Facility Coordinator who will contact the County EOC 
Radiological Officer for instructions. 

 

Greenville County Emergency Management will coordinate with Greenville County 
Animal Care for the monitoring, decontamination and the registration process of service 
animals and pets. Pets and service animals will go through the same decontamination 
process with their owners. 

 

Prior to leaving RC/CC operations, receive approval to end shift by the RC/CC 
Decontamination Group Supervisor. 

 

Once approved to leave the RC/CC, fully brief your replacement, return dosimetry, 
complete all paperwork and sign out with the Time Unit Leader. 
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JOB ACTION SHEET-RC/CC DECONTAMINATION WORKER ASSISTANT 
JOB AID FOR: Decontamination Worker Assistant  
REPORTS TO: RC/CC Decontamination Group Supervisor  
PPE: Full PPE.  
DOSIMETRY: Permanent Record Dosimeter (PRD)  
ICS: Operations  
ICS COLOR: Red  
AREA: See annex map for monitoring locations.  
MISSION: Assist decontamination workers with paperwork, personal property 

and other activities as needed. 
 

   
Reminders  

 

Refer to site specific annex to setup sheet/map and prepare your area.  

Review staff roles, chain of command and position responsibilities.  

Participate in any staff briefing or “Just in Time” training if offered  

Prior to leaving RC/CC operations, receive approval to end shift by the RC/CC 
Decontamination Group Supervisor. 

 

Once approved to leave the RC/CC, fully brief your replacement, return dosimetry, 
complete all paperwork and sign out with the Time Unit Leader. 
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JOB ACTION SHEET - RC/CC PUBLIC BRANCH UNIT LEADER 
JOB AID FOR: RC/CC Public Branch Unit Leader  
REPORTS TO: RC/CC Operations Section Chief  
PPE: None.  
ICS: Operations  
ICS COLOR: Red  
AREA: See annex map for monitoring locations.  
MISSION: Manage KI distribution, evacuee triage, and health education 

activities. 
 

   
Reminders  

 

Refer to site specific annex to setup sheet/map and prepare your area.  

Review staff roles, chain of command and position responsibilities.  

Participate in any staff briefing or “Just in Time” training if offered  

Informs the RC/CC Operations Section Chief regarding evacuees that require medical 
attention beyond the scope of what can be adequately be performed at the RC/CC. 

 

Prior to leaving RC/CC operations, receive approval to end shift by the RC/CC 
Operations Section Chief. 

 

Once approved to leave the RC/CC, fully brief your replacement, return dosimetry, 
complete all paperwork and sign out with the Time Unit Leader. 
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JOB ACTION SHEET – RC/CC TRIAGE 
JOB AID FOR: RC/CC Triage  
REPORTS TO: RC/CC Public Branch Health Manager  
PPE: Full PPE. (If needed.)  
ICS: Operations  
ICS COLOR: Red  
AREA: See annex map for monitoring locations.  
MISSION: Evaluate evacuees that appear to need medical attention and 

determine if that person needs to be transported directly to the 
hospital or admitted to the RC/CC. 

 

   
Reminders  

 

Refer to site specific annex to setup sheet/map and prepare your area.  

Review staff roles, chain of command and position responsibilities.  

Participate in any staff briefing or “Just in Time” training if offered  

Informs the RC/CC Public Branch Unit Leader regarding evacuees that require medical 
attention beyond the scope of what can be adequately be performed at the RC/CC. 

 

Prior to leaving RC/CC operations, receive approval to end shift by the RC/CC Public 
Branch Unit Leader. 

 

Once approved to leave the RC/CC, fully brief your replacement, return dosimetry, 
complete all paperwork and sign out with the Time Unit Leader. 
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JOB ACTION SHEET - RC/CC SECURITY BRANCH MANAGER 
JOB AID FOR: RC/CC Security Branch Manager  
REPORTS TO: RC/CC Operations Section Chief  
PPE: None.  
ICS: Operations  
ICS COLOR: Red  
AREA: See annex map for monitoring locations.  
MISSION: Manages RC/CC location security activities, including traffic control, 

parking management, and facility security. 
 

   
Reminders  

 

Refer to site specific annex to setup sheet/map and prepare your area.  

Review staff roles, chain of command and position responsibilities.  

Participate in any staff briefing or “Just in Time” training if offered  

Informs the RC/CC Public Branch Unit Leader regarding evacuees that require medical attention 
beyond the scope of what can be adequately be performed at the RC/CC. 

 

Prior to leaving RC/CC operations, receive approval to end shift by the RC/CC Operations Section 
Chief. 

 

Once approved to leave the RC/CC, fully brief your replacement, return dosimetry, complete all 
paperwork and sign out with the Time Unit Leader. 
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JOB ACTION SHEET - RC/CC SECURITY 
JOB AID FOR: RC/CC Security  
REPORTS TO: RC/CC Security Branch Manager  
PPE: None.  
ICS: Operations  
ICS COLOR: Red  
AREA: See annex map for monitoring locations.  
MISSION: Provide security for the RC/CC, focusing on access points, vehicle 

contaminated parking lot and property building. 
 

   
Reminders  

 

Refer to site specific annex to setup sheet/map and prepare your area.  

Review staff roles, chain of command and position responsibilities.  

Participate in any staff briefing or “Just in Time” training if offered  

If any confrontations arise, make efforts to resolve them without making an arrest unless 
absolutely necessary by sworn personnel. 

 

Prior to leaving RC/CC operations, receive approval to end shift by the RC/CC Security Branch 
Manager. 

 

Once approved to leave the RC/CC, fully brief your replacement, return dosimetry, complete all 
paperwork and sign out with the Time Unit Leader. 
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JOB ACTION SHEET - RC/CC TRAFFIC GUIDE 
JOB AID FOR: RC/CC Traffic Guide  
REPORTS TO: RC/CC Security Branch Manager  
PPE: Eye protection, mask, gloves and booties. (Situational dependent.)  
ICS: Operations  
ICS COLOR: Red  
AREA: See annex map for monitoring locations.  
MISSION: Control vehicle access and egress to and from RC/CC location.  

   
Reminders  

 

Refer to site specific annex to setup sheet/map and prepare your area.  

Review staff roles, chain of command and position responsibilities.  

Participate in any staff briefing or “Just in Time” training if offered  

Manage and maintain traffic flow to and from the RC/CC location.  

Prior to leaving RC/CC operations, receive approval to end shift by the RC/CC Security 
Branch Manager. 

 

Once approved to leave the RC/CC, fully brief your replacement, return dosimetry, 
complete all paperwork and sign out with the Time Unit Leader. 
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JOB ACTION SHEET - RC/CC CONGREGATE CARE BRANCH MANAGER 
JOB AID FOR: RC/CC Congregate Care Branch Manager  
REPORTS TO: RC/CC Facility Coordinator  
PPE: None.  
ICS: Logistics  
ICS COLOR: Yellow  
AREA: See annex map for monitoring locations.  
MISSION: Manage all congregate care activities.  

   
Reminders  

 

Refer to site specific annex to setup sheet/map and prepare your area.  

Coordinate the movement of evacuees to sheltering location.  

Prior to leaving RC/CC operations, receive approval to end shift by the RC/CC Security Branch 
Manager. 

 

Once approved to leave the RC/CC, fully brief your replacement, return dosimetry, complete all 
paperwork and sign out with the Time Unit Leader. 
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JOB ACTION SHEET - RC/CC SHELTER REGISTRAION WORKER 
JOB AID FOR: RC/CC Shelter Registration Worker  
REPORTS TO: RC/CC Congregate Care Branch Manager  
PPE: None.  
ICS: Logistics  
ICS COLOR: Yellow  
AREA: See annex map for monitoring locations.  
MISSION: Manage all congregate care activities.  

   
Reminders  

 

Register evacuees that are not contaminated or have been successfully decontaminated.  

Assists evacuees in determining appropriate sheltering locations.  

Prior to leaving RC/CC operations, receive approval to end shift by the RC/CC Security Branch 
Manager. 

 

Once approved to leave the RC/CC, fully brief your replacement, return dosimetry, complete all 
paperwork and sign out with the Time Unit Leader. 
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JOB ACTION SHEET - RC/CC LOGISTICS SECTION CHIEF 
JOB AID FOR: RC/CC Logistics Section Chief  
REPORTS TO: RC/CC Facility Coordinator  
PPE: None.  
ICS: Logistics  
ICS COLOR: Yellow  
AREA: See annex map for monitoring locations.  
MISSION: Manages inventory, equipment needs, and facility management activities.  

   
Reminders  

 

Brief all logistics personnel.  

Provide all facilities transportation, communications, supplies, equipment maintenance and 
fueling, food and medical services for incident personnel, and all off-incident resources. 

 

Manage all incident logistics.  

Identify anticipated and known incident service and support requirements.  

Identify anticipated and known incident service and support requirements.  

Oversee demobilization of the Logistics Section and associated resources.  

Prior to leaving RC/CC operations, receive approval to end shift by the RC/CC Security Branch 
Manager. 

 

Once approved to leave the RC/CC, fully brief your replacement, return dosimetry, complete all 
paperwork and sign out with the Time Unit Leader. 
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JOB ACTION SHEET - RC/CC SUPPLY UNIT LEADER 
JOB AID FOR: RC/CC Supply Unit Leader  
REPORTS TO: RC/CC Logistics Section Chief  
PPE: None.  
ICS: Logistics  
ICS COLOR: Yellow  
AREA: See annex map for monitoring locations.  
MISSION: Manages inventory, equipment needs, and facility management activities.  

   
Reminders  

 

NOTE: If the Radiation Equipment Unit role is not filled the supply unit will need to distribute 
radiation detection equipment. Use the Radiation Equipment Unit job aid for assistance. 

 

Coordinate and distribute personal protective equipment.  

Assist the logistics chief with inventory, equipment needs, and other activities as needed.  

Maintains a daily accounting of supply and equipment usage in order to determine a “burn rate” 
and anticipate resupply needs. 

 

Arrange for delivery and receipt of bulk supplies and equipment at the RC/CC in cooperation with 
the County EOC. 

 

Request needed supplies and equipment from County EOC in a timely fashion, so that delay due to 
inadequate supplies or equipment is avoided. 

 

Prior to leaving RC/CC operations, receive approval to end shift by the RC/CC Security Branch 
Manager. 

 

Once approved to leave the RC/CC, fully brief your replacement, return dosimetry, complete all 
paperwork and sign out with the Time Unit Leader. 
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JOB ACTION SHEET - RC/CC RADIATION PROTECTION EQUIPMENT UNIT 
JOB AID FOR: RC/CC Radiation Protection Equipment Unit  
REPORTS TO: RC/CC Logistics Section Chief  
PPE: None.  
ICS: Logistics  
ICS COLOR: Yellow  
AREA: See annex map for monitoring locations.  
MISSION: Maintain, issue and retrieve radiation equipment.  

   
Reminders  

 

Advise to the RC/CC Logistics Coordinator when the RC/CC Radiation Protection Equipment 
Unit is established. 

 

Provide staff with “Just in Time” training for radiation equipment as needed.  

Once the Radiation Protection Equipment Unit has been established and the RC/CC Facility 
Coordinator has instructed workers to report to that station, instruct emergency workers on how to 
use dosimetry. 

 

Coordinate and distribute radiation protection equipment to emergency workers. 
Issue Permanent Record Dosimeters (PRD) to the following (if roles are filled): 

• Greeter 
• Vehicle Monitor 
• Vehicle Monitor Assistant 
• Parking Attendant(s) 
• Evacuee Monitor 
• Evacuee Monitor Assistant 
• Decontamination Worker (s) 
• Decontamination Worker Assistant (s) 

 
Issue Permanent Record Dosimeters (PRD) and Self Reading Dosimeters to the following (if roles 
are filled): 

• Monitoring Group Supervisor 
• Decontamination Group Supervisor 

 
NOTE: When issuing out the radiation equipment have workers fill out the Radiation Exposure 
Record form. 

 

Make sure the dosimetry is charged to zero prior to issuing it to emergency workers.  

Prior to leaving RC/CC operations, receive approval to end shift by the RC/CC Security Branch 
Manager. 

 

Once approved to leave the RC/CC, fully brief your replacement, return dosimetry, complete all 
paperwork and sign out with the Time Unit Leader. 
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JOB ACTION SHEET - RC/CC TIME UNIT LEADER 
JOB AID FOR: RC/CC Time Unit Leader  
REPORTS TO: RC/CC Logistics Section Chief  
PPE: None.  
ICS: Logistics  
ICS COLOR: Yellow  
AREA: See annex map for monitoring locations.  
MISSION: Maintain emergency worker check-in/check-out process.  

   
Reminders  

 

Advise all staff with dosimeters to check their readings every 15-30 minutes and to report to the 
Safety Officer and the County EOC if you or any staff has a reading of 1 REM or more. 

 

Prior to leaving RC/CC operations, receive approval to end shift by the RC/CC Security Branch 
Manager. 

 

Once approved to leave the RC/CC, fully brief your replacement, return dosimetry, complete all 
paperwork and sign out with the Time Unit Leader. 
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RADIATION EXPOSURE RECORD FOR EMERGENCY WORKERS 
 

NAME:   DATE OF BIRTH:   
 

ADDRESS:   HOME PHONE:   
 

LAST 4 OF SSN: AGENCY:  
 

ASSIGNMENT LOCATION:   BEGIN DATE:  
 

 
DATE 

PRD/TLD 
SERIAL 

NO. 

DOSIMETER 
SERIAL NO. 

INITIAL 
READING 

FINAL 
READING 

TOTAL 
EXPOSURE 

POTASSIUM 
IODIDE 

       

       

       

       

 RADIATION EXPOSURE LIMITS 
 

Call Back Value 0.1R 
Turn Back Value 1 R 
Protecting Valuable Property  2 R 
Life Saving  5 R 

 

 Dosimetry Instructions 
 

1. Charge Dosimetry prior to initial use. 
2. Keep dosimetry on your person while on duty. 
3. Read Dosimetry every 15 minutes. 
4. Record reading every 30 minutes. 
5. Report immediately any reading greater than 0.1R. 

 Record Keeping 
 

1. Record initial and final dosimetry reading at end of each shift. 
2. Calculate exposure by subtracting the initial from the final 

reading. Record exposure. 
3. Recharge dosimetry and complete steps 1 & 2 for each 

successive shift. Add accumulated exposures and record total. 
4. At end of incident turn in Radiation Exposure Record to 

supervisor or Radiological Officer. 

 

SIGNATURE:    DATE:   
TOTAL EXPOSURE:    

 

THIS FORM SHOULD BE KEPT WITH PERMANENT RECORDS 
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INFORMATIONAL NOTICE 
THIS IS A DRUG-FREE AND WEAPONS-FREE ZONE 

KEEP THIS NOTICE WITH YOU AT ALL TIMES 
Please read this information and follow the signs and Emergency Worker’s directions to the parking 
areas. Please note that monitoring vehicles and individuals takes time. Please be patient. We want to 

ensure everyone going through this process is safe. 
 

• You will be guided to drive your vehicle through a portal monitor. This machine will advise 
emergency workers if your vehicle has radiation on it or not. 

 
• If your vehicle comes back positive for contamination the emergency worker will: 

 

o Provide all of the vehicle’s occupants with red wristbands. 
o Provide all of the vehicle’s occupants with a bags to place personal items in such as 

medication, phones etc. 
o Instruct you to drive your vehicle to the contamination parking lot and advise you on the 

location of the decontamination process. 
 

• If your vehicle does not come back positive for contamination the emergency worker will: 
 

o Ask all of the vehicle’s occupants to step out of the vehicle to be individually monitored. 
They will either monitor you with a handled device or a walk through portal monitor. The 
device they will be using will not touch you. They are to determine if you have radiation 
or not. 

o If the handheld monitor comes back positive for contamination the emergency worker will: 
 Provide all of the vehicle’s occupants with red wristbands. 
 Provide all of the vehicle’s occupants with a bags to place personal items in 

such as medication, phones etc. 
 Instruct you to drive your vehicle to the contamination parking lot and advise 

you on the location of the decontamination process. 
 

NOTE: If you have babies or small children, you can hold the child in your hands while 
being monitored. 

 
• In the decontamination area you may be asked to: 

o Remove a piece of clothing or all clothing. 
o Take a shower or use a baby wipe. 

 
• If you and your vehicle are negative for radiation you will be given a green wristband and 

instructed to drive to the clean parking area, if you need sheltering. 
 

• BEFORE leaving your vehicle, remove all money, medications and pets. 
• Lock the doors to the vehicle. 
• Parents and guardians should stay with their children at all times. 
Este aviso también está disponible en español 
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INFORMATIONAL NOTICE (SPANISH) AVISO INFORMATIVO 
ESTA ESCUELA ES UNA ZONA LIBRE DE DROGAS Y ARMAS 
MANTENGA ESTE AVISO CON USTED EN TODO MOMENTO 

Lea esta información y siga las señales y las instrucciones del trabajador de emergencia 
para llegar a las áreas de estacionamiento. Tenga en cuenta que monitorear vehículos e 
individuos lleva tiempo. Por favor sea paciente. Queremos garantizar que todos los que 
pasan por este proceso estén seguros. 
• Se le guiará para conducir su vehículo a través de un monitor del portal. Esta máquina 
avisará a los trabajadores de emergencia si su vehículo tiene radiación o no. 
• Si su vehículo da positivo por contaminación, el trabajador de emergencia: 

o Entregar pulseras rojas a todos los ocupantes del vehículo. 
o Proporcionar a todos los ocupantes del vehículo bolsas para guardar objetos 

personales como medicamentos, teléfonos, etc. 
o Indicarle que conduzca su vehículo hasta el estacionamiento de contaminación y 

asesorarle sobre la ubicación del proceso de descontaminación. 
• Si su vehículo no da positivo por contaminación, el trabajador de emergencia: 
o Pida a todos los ocupantes del vehículo que salgan del vehículo para ser 

monitoreados individualmente. Lo monitorearán con un dispositivo manejado 
o con un monitor del portal. El dispositivo que usarán no te tocará. Son para 
determinar si tienes radiación o no. 

o Si el monitor portátil da positivo por contaminación, el trabajador de emergencia: 
 Entregar pulseras rojas a todos los ocupantes del vehículo. 
 Proporcionar a todos los ocupantes del vehículo bolsas para colocar artículos 

personales como medicamentos, teléfonos, etc. 
 Instruirle para conducir su vehículo hasta el estacionamiento de contaminación 

y asesorarle sobre la ubicación del proceso de descontaminación. 
NOTA: Si tiene bebés o niños pequeños, puede sostener al niño en sus manos mientras lo 
monitorean. 

• En el área de descontaminación se le puede pedir que: 
o Quitar una prenda o toda la ropa. 
o Dúchese o use una toallita para bebés. 
• Si usted y su vehículo tienen resultados negativos en radiación, se le entregará una 

pulsera verde y se le indicará que conduzca hasta el área de estacionamiento limpia, si 
necesita refugio. 

• ANTES de salir de su vehículo, retire todo el dinero, medicamentos y mascotas. 
• Bloquee las puertas del vehículo. 
• Los padres y tutores deben permanecer con sus hijos en todo momento.
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EMERGENCY CLASSIFICATION LEVEL – UNUSUAL EVENT 
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EMERGENCY CLASSIFICATION LEVEL – ALERT 
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EMERGENCY CLASSIFICATION LEVEL – ALERT 
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EMERGENCY CLASSIFICATION LEVEL – SITE AREA EMERGENCY 
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EMERGENCY CLASSIFICATION LEVEL – SITE AREA EMERGENCY 
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EMERGENCY CLASSIFICATION LEVEL – GENERAL EMERGENCY 
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EMERGENCY CLASSIFICATION LEVEL – GENERAL EMERGENCY 
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